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AUTHENTICATION OF RULES AND REGULATIONS

THIS IS TO CERTIFY That we, Derek Schmidt, Attorney General of and for the
State of Kansas, and Kris W. Kobach, Secretary of State of and for the State of Kansas,
pursuant to K.S.A. 77-429 have examined and compared this 2016 Supplement to the
Kansas Administrative Regulations; and do hereby certify that this publication of rules
and regulations contains all rules and regulations for agencies 1 through 132 approved
for printing by the State Rules and Regulations Board subsequent to the publication of
the corresponding bound volumes of the 2009 Kansas Administrative Regulations and
otherwise complies with K.S.A. 77-415 et seq. and acts amendatory thereof.

Done at Topeka, Kansas, this 1st day of October, 2016.

Dt S Meceft

DEREK SCHMIDT,
Attorney General

[SEAL] KRris W. KoBACH,
Secretary of State
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EXPLANATORY PREFACE

This volume has been compiled and published in accordance with K.S.A. 77-430a and other appli-
cable laws.

ARRANGEMENT OF RULES AND REGULATIONS

Administrative rules and regulations of the various state agencies are arranged in accordance with a
three-part system of numbers divided by hyphens. The first number indicates the agency; the second num-
ber indicates the article (a group of regulations of such agency upon the same subject); the last number
indicates the specific section or regulation within the article. For example, ““1-4-11"" refers to agency No.
1, article No. 4 and section No. 11.

The law requires that agencies cite the statutory authority for the regulation and the section(s) of the
statutes which the regulation implements. This is published at the end of the text of the regulation. In ad-
dition, the Secretary of State includes a history of the regulation which indicates the original effective date
of the regulation and each subsequent amendment.

SALES

Volumes of the Kansas Administrative Regulations are sold by the Elections/Legislative Matters Divi-
sion of the Office of the Secretary of State, First Floor, Memorial Hall, 120 SW 10th Ave., Topeka, KS
66612-1594, (785) 368-6356.

Kris W. KoBacH, Secretary of State
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COMMENTARY

This volume has been compiled and published in accordance with K.S.A. 77-430a and other appli-
cable laws.

The 2016 Supplement contains rules and regulations filed after Dec. 31, 2008 and before Jan. 1, 2016.
Regulations filed on and after Jan. 1, 2016 may be located by checking the Kansas Register, Kansas’ offi-
cial state newspaper. An index appears at the back of each Kansas Register and lists the volume and page
number of the Register that contains the most recent version of the particular regulation. To receive a copy
or subscribe to the Kansas Register, write to the Secretary of State’s Office, Kansas Register, First Floor,
Memorial Hall, 120 SW 10th Ave., Topeka, KS 66612, or call (785) 296-0082.

The history at the end of each regulation cites the authorizing and implementing statute(s). Any subse-
quent action follows. For example, in “amended, T-7-12-11-90, Dec. 31, 1990’ the ““T”” means temporary,
the ““7” is the number assigned to the agency in the K.A.R. volumes, and 12-11-90 is the date that the
regulation was filed. Following the last comma is the effective date. Therefore, the amendment was filed
as a temporary regulation on Dec. 11, 1990 and the amendment became effective on Dec. 31, 1990. If the
“T number” is not included in an action on a regulation, the regulation was filed as a permanent regula-
tion. A temporary regulation becomes effective upon approval by the State Rules and Regulations Board
and filing in the Secretary of State’s Office or at a later date when specified in the body of the regulation.
A temporary regulation lasts 120 days unless it is amended or revoked within 120 days. A permanent reg-
ulation is effective 15 days following publication in the Kansas Register or at a later date specified in the
body of the regulation. Prior to July 1, 1995, a permanent regulation became effective 45 days following
publication in the Kansas Register or at a later date specified in the body of the regulation. The regulation
remains in effect until amended or revoked.

To find the most recent version of a regulation, first check the table of contents in the most current issue
of the Kansas Register, then the Index to Regulations in the most current Kansas Register, next check the
current K.A.R. Supplement, and finally check the current K.A.R. volume. If the regulation is found at any
of these sequential steps, stop and consider that version the most recent.

General Rules:  Volumes replace earlier volumes.
Supplements replace earlier supplements.
Supplements are additions that “supplement” current volumes.

For example, the 2016 Supplement supplements the 2009 Volumes. At printing, the current publications
are the 2009 Kansas Administrative Regulations, Volumes 1-5, and the 2016 Supplement. The 2016 Sup-
plement contains rules and regulations filed after Dec. 31, 2008 and before Jan. 1, 2016. Subsequent reg-
ulations are published in the Kansas Register and found using the Kansas Register’s index to the K.A.R.
When an individual volume is published, it replaces the same volume of an earlier year. For example, a
2009 Volume 2 would replace a 2006 Volume 2.

Any questions regarding the K.A.R. may be directed to the Secretary of State’s Office by calling (785)
296-4564. Questions regarding the filing procedure may be directed to the Kansas Administrative Regula-
tions Director at (785) 296-2114. For purchasing inquiries call (785) 368-6356. Questions concerning the
subject matter of a regulation should be directed to the agency administering the regulation.

Kris W. KoBAcH, Secretary of State
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Article 2—DEFINITIONS

1-2-64. Probationary employee. ‘“Probation-
ary employee” means any individual serving a
probationary period pursuant to K.A.R. 1-7-4 (a)
or (d). (Authorized by K.S.A. 75-3706 and K.S.A.
2008 Supp. 75-3747; implementing K.S.A. 75-
2943, 75-2946, 75-3707, and 75-3746; effective
Sept. 25, 2009.)

1-2-65. Probationary status. “Probationary
status” means the status of an employee serving a
probationary period pursuant to K.A.R. 1-7-4 (a)
or (d). (Authorized by K.S.A. 75-3706 and K.S.A.
2008 Supp. 75-3747; implementing K.S.A. 75-
2938, 75-2943, 75-2946, 75-3707, and 75-3746;
effective May 1, 1979; amended Sept. 25, 2009.)

Article 7.—PROBATIONARY PERIOD AND
EMPLOYEE EVALUATION

1-7-3. Probationary period required. (a)
The probationary period shall be considered as a
working test of the employee’s ability to perform
adequately in the position to which the employee
was hired. In order to aid the agency in develop-
ing efficient employees, the supervisor shall give
reasonable instruction and training that may be
required throughout the probationary period. Each
appointing authority shall establish procedures so
that any problems with probationary employees
will be brought to the attention of the agency man-
agement for appropriate action before the end of
the probationary period.
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(b) Before the end of the probationary period, the
appointing authority shall provide the director with
results of a performance review for the employee.
If the overall performance review rating given to a
probationary employee before the end of the em-
ployee’s probationary period is unsatisfactory, the
employee shall not be granted permanent status.
The performance review ratings required by this
subsection shall not be required to occur within the
time period established in K.A.R. 1-7-10 (a)(3).

(c) Except as provided in K.A.R. 1-7-4, all new
hires, promotions, and rehires shall be tentative and
subject to a probationary period as authorized by
K.AR. 1-7-4. If the probationary period of an em-
ployee is to be extended as authorized by K.A.R.
1-7-4, the appointing authority, before the end of
the probationary period, shall furnish the employee
with a copy of the performance review stating that
the probationary period is extended. Results of the
performance review shall be provided to the director.

(d) Any probationary employee, other than an
employee on probation due to a promotion from a
position in which the employee had permanent sta-
tus, may be dismissed by the appointing authority
at any time during the probationary period.

(e) This regulation shall be effective on and after
October 1, 2009. (Authorized by K.S.A. 75-3706
and K.S.A. 2008 Supp. 75-3747; implementing
K.S.A. 75-2943, 75-2946, 75-3707, and 75-3746;
effective May 1, 1983; amended May 1, 1984;
amended, T-86-17, June 17, 1985; amended May
1, 1986; amended Dec. 17, 1995; amended June 5,
2005; amended Oct. 1, 2009.)



1-7-4

DEPARTMENT OF ADMINISTRATION

1-7-4. Duration of probationary period. (a)
Each new hire and each rehire made on a basis oth-
er than reemployment or reinstatement who is em-
ployed in a regular position shall be subject to a pro-
bationary period of six months. This probationary
period may be extended by the appointing authority
for not more than six additional months if action to
extend the probationary period is taken before the
end of the original six-month probationary period. A
probationary period of not more than 12 months may
be established by the appointing authority if specific
training or certification requirements for a position
cannot be completed within six months.

(b) Each employee who is promoted shall be sub-
ject to a probationary period of not less than three
months and not more than six months as determined
by the appointing authority. However, a probation-
ary period of not more than 12 months may be estab-
lished by the appointing authority if specific training
or certification requirements for a position cannot be
completed within six months. Each employee with
permanent status who serves a probationary period
in accordance with this subsection shall retain per-
manent status throughout the probationary period.

(c) Each person rehired on the basis of reemploy-
ment shall have permanent status effective on the
date of rehire.

(d) Each person rehired on the basis of reinstate-
ment shall be subject to a probationary period of
not less than three months and not more than six
months as determined by the appointing authority.

(e) Time on leave with or without pay of more
than 30 consecutive calendar days shall not count
towards total time served on probation. The em-
ployee’s probationary period shall be continued
effective with the employee’s return from leave un-
til the total probation time served equals the time
required for the position.

(f) Each employee with permanent status who is
transferred from one agency to another, or trans-
ferred within the same agency, shall continue to
have permanent status.

(g) If a probationary employee is transferred
from one position in a class to another position
in the same class or another class in the same pay
grade, the transfer shall have no effect on the em-
ployee’s probationary period. The probationary pe-
riod may be extended by the appointing authority
for not more than six additional months by giving
written notice of the extension to the employee and
director before the expiration of the original six-
month probationary period.

(h) Each employee who is transferred, demoted,
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or promoted from any position in the unclassified
service to a regular position in the classified service
shall serve a probationary period of six months.

(1) Persons serving in temporary positions shall
not be subject to a probationary period.

(j) Each employee in a governor’s trainee posi-
tion or a position in a training classification shall be
placed on probation for six months when promoted
to the regular class at the end of the training period.

(k) This regulation shall be effective on and after
October 1, 2009. (Authorized by K.S.A. 75-3706
and K.S.A. 2008 Supp. 75-3747; implementing
K.S.A. 75-2943, 75-2946, 75-3707, and 75-3746;
effective May 1, 1983; amended May 1, 1985;
amended Dec. 27, 1993; amended Dec. 17, 1995;
amended Oct. 1, 2009.)

1-7-6. Notices relating to probationary pe-
riods and extensions. (a) Before the expiration of
each employee’s probationary period, a performance
review shall be completed and a rating shall be as-
signed, and the appointing authority shall notify the
employee and the director in writing of one of the
following:

(1) The employee has been dismissed or demoted.

(2) The probationary period is being extended,
if extension is permissible under the provisions of
K.AR. 1-7-4.

(3) The employee is being given permanent
status.

(b) If a probationary employee has not been no-
tified in accordance with subsection (a) by the end
of any probationary period, the employee shall be
deemed to have been given permanent status. In
case of dispute as to whether the employee was no-
tified, a determination shall be made by the director.
(Authorized by K.S.A. 75-3706 and K.S.A. 2008
Supp. 75-3747; implementing K.S.A. 75-2943,
75-2946, 75-3707, and 75-3746; effective May 1,
1983; amended, T-86-17, June 17, 1985; amend-
ed May 1, 1986; amended May 1, 1987; amended
Dec. 17, 1995; amended Sept. 25, 2009.)

1-7-7. Dismissal of probationary employee
by director. The director may dismiss a probation-
ary employee at any time during the employee’s
probationary period, after giving the employee no-
tice and an opportunity to be heard, if the director
finds that the employee was appointed as a result
of a violation of the provisions of the act or these
regulations. (Authorized by K.S.A. 75-3706 and
K.S.A. 2008 Supp. 75-3747; implementing K.S.A.
75-2943, 75-2946, 75-3707, and 75-3746; effective
May 1, 1983; amended Sept. 25, 2009.)
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1-7-10. Performance reviews. (a) Each
agency’s appointing authority shall implement the
state performance management process that was
developed in accordance with L. 2008, Ch. 159,
Sec. 1 and shall ensure that performance reviews
are conducted in accordance with this process for
each employee in the classified service. The perfor-
mance review shall be used to inform employees of
their expected performance outcomes and to assess
the effectiveness of each employee.

(1) The performance review of each employee
shall be completed by the employee’s immediate su-
pervisor or, if the employee’s immediate supervisor
has not supervised the employee for at least 90 days,
by another qualified person designated by the ap-
pointing authority. “Qualified person” shall mean a
person who is familiar with the duties and responsi-
bilities of the employee’s position and has significant
knowledge of the job performance of the employee.

(2) A performance review shall be completed and
a rating assigned at least annually in the manner
required and on the forms prescribed by the di-
rector. An agency may add additional, job-related
performance criteria and measures to the forms
prescribed by the director, as determined by the ap-
pointing authority.

(3) Performance ratings for all permanent em-
ployees shall be assigned on an annual basis within
the period beginning October 1 and ending Decem-
ber 31.

(4) Midyear reviews for all permanent employ-
ees shall be conducted on an annual basis within
the period beginning April 1 and ending June 30.

(5) The appointing authority may conduct a spe-
cial performance review rating for any employee
at any time, unless prohibited under K.A.R. 1-14-8
due to pending layoffs.

(6) Each employee who receives an unsatisfac-
tory rating on either of the essential requirements
set out on the form prescribed by the director shall
have an overall performance review rating of un-
satisfactory.

(7) Each employee shall be given the opportunity
to sign the employee’s performance review as evi-
dence that the employee has been informed of the
performance review rating. The employee’s signa-
ture shall not abridge the employee’s right of ap-
peal if the employee disagrees with the rating. The
failure of the employee to sign the performance re-
view shall not invalidate the rating.

(b)(1) Any employee entitled to appeal a rating
under K.A.R. 1-7-11 may do so within seven cal-
endar days after being informed of the rating. After
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the period of seven calendar days for filing appeals
has expired and if no appeal has been filed, the ap-
pointing authority or the authority’s designee shall
review the rating, make any changes deemed nec-
essary, sign the performance review, place the en-
tire original performance review in the employee’s
official personnel file, and provide a copy of the
review to the employee. In addition, the appointing
authority may provide copies to each reviewer if
the appointing authority deems necessary.

(2) If the appointing authority makes any change
in the rating or adds any comment on the perfor-
mance review, the review shall be returned to the
employee to be signed again, and the employee, if
eligible to appeal the rating, shall again have seven
calendar days to file an appeal to the appointing au-
thority. The final results of the performance review
shall be reported to the director.

(c) Subject to the provisions of K.S.A. 75-2949¢
and amendments thereto, two performance review
ratings of less than meets expectations that are con-
ducted within 180 days may be utilized as a basis for
demotion, suspension, or dismissal of the employee.

(d) If the overall performance review rating as-
signed to a probationary employee at the end of the
employee’s probationary period is unsatisfactory,
the employee shall not be granted permanent status.

(e) This regulation shall be effective on and after
October 1, 2009. (Authorized by K.S.A. 75-2943,
K.S.A. 75-3706, and K.S.A. 2008 Supp. 75-3747;
implementing K.S.A. 75-2943, 75-2949¢, 75-3706,
and 75-3746; effective May 1, 1983; amended May
1, 1984; amended, T-86-17, June 17, 1985; amended
May 1, 1986; amended, T-1-7-27-89, July 27, 1989;
amended Nov. 20, 1989; amended Dec. 17, 1995;
amended June 5, 2005; amended Oct. 1, 2009.)

1-7-11. Employees entitled to appeal per-
formance reviews. (a) Any employee who receives
a performance rating that is lower than the highest
possible rating may appeal that rating if the em-
ployee meets either of the following conditions:

(1) The employee has permanent status, includ-
ing an employee with permanent status who is serv-
ing a probationary period due to a promotion.

(2) The employee is serving a probationary pe-
riod due to a rehire on the basis of reinstatement.

(b)(1) If an action concerning the end of proba-
tionary status is dependent upon the performance
review, the appeal committee may make a recom-
mendation to the appointing authority concerning
whether or not to grant permanent status to the
employee. However, the appointing authority shall
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have the right to make the determination of whether
or not to grant permanent status, subject to what-
ever limitations are imposed by the performance
rating of the performance review prepared by the
appeal committee.

(2) Notwithstanding the limits on the duration
of probationary periods established elsewhere in
these regulations, the appointing authority may ex-
tend the probationary period for a limited period
of time as necessary to allow the appeal committee
to prepare the final performance review. The total
amount of time of this extension shall not exceed
60 calendar days.

(3) The appointing authority shall report to the
director each extension of a probationary period
made pursuant to this regulation.

(c) This regulation shall be effective on and after
October 1, 2009. (Authorized by K.S.A. 75-2943,
K.S.A. 75-3706, and K.S.A. 2008 Supp. 75-3747;
implementing K.S.A. 75-2943, 75-2946, 75-3707,
and 75-3746; effective May 1, 1983; amended,
T-86-17, June 17, 1985; amended May 1, 1986;
amended Dec. 17, 1995; amended Oct. 24, 1997,
amended June 5, 2005; amended Oct. 1, 2009.)

1-7-12. Performance review appeal pro-
cedure. (a) (1) Each employee who is eligible to
appeal a performance review under K.A.R. 1-7-11
may, within seven calendar days after the employee
has been informed of the rating, submit an appeal in
writing to the appointing authority.

(2) Within seven calendar days following receipt
of the employee’s written notice of appeal, the ap-
pointing authority shall have the option either to
make any changes in the rating deemed appropriate
or to appoint a committee of three or more persons
to hear the appeal.

(3) If the appointing authority makes any change
in the rating or adds any comments to the rating
form, the rating form shall be returned to the em-
ployee to be signed again. The employee shall be
informed that, if the employee disagrees with the re-
vised performance review, the employee may, within
seven calendar days, file an appeal in writing to the
appointing authority. If the employee files an appeal
of the revised review, the appointing authority shall,
within seven calendar days following receipt of the
employee’s written notice of appeal, appoint a com-
mittee of three or more persons to hear the appeal.

(4) If an appeal committee is appointed to hear
the appeal, persons shall be appointed who, in the
appointing authority’s judgment, will be fair and im-
partial in discharging their responsibilities. Before
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appointing the appeal committee, the appointing au-
thority shall give the employee a reasonable oppor-
tunity for consultation on the matter of appointment
of the appeal committee. The appeal committee shall
not include the initial rater or raters. In general, the
members of the appeal committee shall be officers
or employees of the agency. However, the appoint-
ing authority may select one or more members of the
committee from one or more other state agencies if
the appointing authority determines that the objec-
tive of a fair and impartial hearing can best be served
by doing so.

(b)(1) As soon as the committee has been ap-
pointed, the appointing authority shall notify the
employee of the names of the members of the com-
mittee and the date, time, and place of the hearing.

(2)(A) Before the beginning of the hearing, the
employee may object to any individual proposed to
serve as a member of the committee in writing and
shall include the reasons upon which the employee
is basing the objection.

(B) The appointing authority shall make a deter-
mination either to deny the objection or to grant the
objection and appoint another individual to the com-
mittee before the commencement of the hearing.

(C) The appointing authority shall inform the
employee of the determination in writing.

(D) Each objection taken pursuant to this subsec-
tion and each determination regarding each objec-
tion shall be included as part of the documentation
of the appeal.

(3) The appeal committee shall consider any rele-
vant evidence that may be offered by the employee
and the rater and shall make available to the em-
ployee any evidence that the committee may secure
on its own initiative. The employee and rater shall
have an opportunity to question any person offer-
ing evidence to the appeal committee. The appeal
committee may limit the offering of evidence that it
deems to be repetitious or irrelevant.

(4) Within 14 calendar days of the date the mem-
bers of the committee were appointed, the commit-
tee shall prepare and sign a rating for the employee.
That rating shall be final and not subject to further
appeal. The appeal committee shall give the rating to
the appointing authority, who, within five calendar
days, shall provide copies to the employee and each
person who originally rated the employee. The ap-
peal committee shall report the rating to the director.

(5) If the appointing authority cannot appoint an
appeal committee within the prescribed seven cal-
endar days, the employee requests an extension of
the time limit, or the appeal committee cannot make
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its rating within 14 calendar days of the date of its
appointment, the appointing authority may extend
these time limits for a reasonable period of time.

(¢) This regulation shall be effective on and after
October 1, 2009. (Authorized by K.S.A. 75-2943,
K.S.A. 75-3706, and K.S.A. 2008 Supp. 75-3747;
implementing K.S.A. 75-2943, 75-3707, and 75-
3746, effective May 1, 1983; amended, T-84-20,
July 26, 1983; amended May 1, 1984; amended,
T-86-17, June 17, 1985; amended May 1, 1986;
amended Dec. 17, 1995; amended June 5, 2005;
amended Oct. 1, 2009.)

Article 9.—HOURS; LEAVES; EMPLOYEE-
MANAGEMENT RELATIONS

1-9-5a. Limits on state leave payment re-
serve fund payouts. (a) The amount of payout from
the state leave payment reserve fund for accumulat-
ed vacation leave for any employee separating from
state service due to retirement shall be limited to the
accumulated hour limits specified in K.A.R. 1-9-4.

(b) The amount of payout from the state leave pay-
ment reserve fund for accumulated sick leave upon
any employee’s retirement shall be limited to the ac-
cumulated hour limits specified in K.S.A. 75-5517,
and amendments thereto. (Authorized by K.S.A. 75-
5545; implementing K.S.A. 75-5517, K.S.A. 2010
Supp. 75-5543, and K.S.A. 75-5544; effective, T-1-
6-30-11, June 30, 2011; effective Oct. 28, 2011.)

1-9-22. Job injury leave. (a) Each classified
or unclassified employee who sustains a qualifying
job injury, as determined by the employee’s ap-
pointing authority, shall be eligible for job injury
leave in accordance with this regulation.

(b) “Qualifying job injury” shall mean an injury
that meets the following conditions:

(1) Renders the employee unable to perform the
employee’s regular job duties;

(2) arose out of and in the course of employment
with the state; and

(3)(A)Was sustained as a result of a shooting,
stabbing, or aggravated battery as defined in K.S.A.
21-5413 and amendments thereto, by another
against the employee;

(B) was sustained as a result of a confrontation
with a patient or client in a facility or ward for men-
tal health, intellectual disability, or developmental
disability in which the patient or client inflicts great
bodily harm, causes disfigurement, or causes bodi-
ly harm with a deadly weapon or in any manner by
which great bodily harm, disfigurement, dismem-
berment, or death can be inflicted; or
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(C) was sustained in any other situation in which
the appointing authority determines that job injury
leave is in the best interest of the state.

(c) Job injury leave shall not exceed six total months
away from work. While an employee is on approved
job injury leave, the employing state agency shall con-
tinue to pay the employee’s regular compensation. If
the employee is awarded worker’s compensation, the
state agency shall pay the employee compensation in
an amount that, together with worker’s compensation
pay, equals the regular pay of the employee. The em-
ployee shall not be required to use accrued sick leave
or vacation leave. The employee shall continue to ac-
crue sick and vacation leave as long as the employee
remains in pay status. Nothing in this regulation shall
be construed as providing voluntary or gratuitous
compensation payments in addition to temporary to-
tal disability compensation payments pursuant to the
worker’s compensation laws.

(d) The appointing authority may require an em-
ployee on approved job injury leave to return to full
or limited duty if the employee is physically able to
perform the duty as determined by a physician select-
ed by the appointing authority or selected by a repre-
sentative of the state self-insurance fund. However,
limited duty allowed shall not, in combination with
time away from work on job injury leave, exceed the
total six months allowed for job injury leave. If the
employee remains unable to return to full duty, the
appointing authority shall take any action deemed to
be in the best interest of the state.

(e) While an employee is on approved job injury
leave, the appointing authority may require the em-
ployee to be examined by a physician selected by
the appointing authority to determine the capability
of the employee to return to full or limited duty.

(f) Each employee on approved job injury leave
shall be prohibited from being gainfully employed
by any other employer.

(g) The requirements of this regulation may be
waived or modified by the director upon written
request of the appointing authority. Any waiver or
modification may be granted only upon a finding
by the director that both of the following conditions
are met:

(1) Granting the requested waiver or modifica-
tion would not be in conflict with any statutes per-
taining to leave.

(2) Failure to grant the requested waiver or mod-
ification would create a manifest injustice or undue
hardship on the employee requesting the job injury
leave. (Authorized by K.S.A. 75-3706, K.S.A. 2013
Supp. 75-3747; implementing K.S.A. 75-3707 and
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75-3746; effective, T-86-17, June 17, 1985; effec-
tive May 1, 1986; amended Nov. 21, 1994; amend-
ed Dec. 17, 1995; amended Sept. 12, 2014.)

Article 14.—LAYOFF PROCEDURES AND
ALTERNATIVES TO LAYOFF

1-14-8. Computation of layoff scores. (a) A
layoff score shall be computed by the appointing
authority for each employee in the agency who has
permanent status and who either is in a class of po-
sitions identified for layoff or could be affected by
the exercise of bumping rights.

(b) Layoff scores shall be computed according to
the formula A x L, where A and L have the follow-
ing values:

(1) A = the average performance review rating of
the employee, as described in subsection (d); and

(2) L=the length of service, as defined in K.A.R.
1-2-46(a), expressed in months.

Length of service for a retired employee who has
returned to work shall be calculated in accordance
with K.A.R. 1-2-46 (g). The layoff scores shall be
prepared in accordance with a uniform score sheet
prescribed by the director.

(c) Layoff scores computed by the appointing
authority shall be made available for inspection by
each employee upon request at the time the agen-
cy gives written notice of a proposed layoff to the
director and the secretary pursuant to K.A.R. 1-14-
7. Upon request of any employee, the appointing
authority shall review the manner in which the
employee’s score was calculated. Each dispute as
to the proper calculation of a layoff score of any
employee shall be resolved by the director.

(d) Except as otherwise authorized by this sub-
section, the performance review ratings used in
computing the layoff score of an employee shall
be the most recent ratings for the employee during
the last five years up to and including five ratings,
if the employee has as many as five ratings. How-
ever, a rating resulting from a special performance
review that is given for a rating period ending
within 90 calendar days of any notice of the layoff
to the director shall not be counted. Performance
reviews completed for rating periods ending on or
after the date the appointing authority notifies the
director in writing that a layoff is to occur shall
not be considered in computing layoff scores;
however, the appointing authority may designate
a uniform earlier cutoff date to identify which per-
formance review ratings are to be used in comput-
ing layoff scores.
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(1) For the purposes of calculating layoff scores
in accordance with the formula established in sub-
section (b), for performance reviews conducted on
or before September 30, 2009, a rating of excep-
tional shall have a value of five, a rating of satis-
factory shall have a value of three, and a rating of
unsatisfactory shall have a value of zero.

(2) For the purposes of calculating layoff scores
in accordance with the formula established in sub-
section (b), for performance reviews conducted on
or after October 1, 2009, a rating of exceptional
shall have a value of five, a rating of exceeds expec-
tations shall have a value of four, a rating of meets
expectations shall have a value of three, a rating of
needs improvement shall have a value of two, and
a rating of unsatisfactory shall have a value of zero.

(3) If an employee does not have a total of five
performance review ratings for use in computa-
tion of a layoff score, the layoff score shall be an
average of the ratings that the employee has actu-
ally received.

(4) If an employee has no performance review
ratings that may be used to compute a layoff score,
the employee shall be deemed to have been given
a single performance review rating of meets expec-
tations, and the value of that rating shall be used
to compute a layoff score. New hires and rehires
employed on a basis other than reinstatement who
are serving a probationary period and employees in
training classes shall be subject to subsections (e),
(f), and (g).

(5) In case of identical layoff scores, and if some,
but not all, of the persons with the same score must
be laid off, preference among these persons shall
be given to any veteran, as defined in K.S.A. 73-
201 and amendments thereto, and any orphan, as
defined in this paragraph, in that order. For the
purpose of this regulation, “orphan” shall mean a
minor who is the child of a veteran who died while,
and as a result of, serving in the armed forces.

If further ties remain, a method of breaking
the ties shall be established by the secretary that
is consistent with agency affirmative action goals
and timetables for addressing underutilization of
persons in protected groups. If further ties remain,
preference in retention shall be given to the per-
son with the greatest length of service as defined
in K.A.R. 1-2-46. If a tie still exists, the next pref-
erence shall be given to the person with the great-
est length of service, as defined in K.A.R. 1-2-46,
within that agency. If a tie still exists, the appoint-
ing authority shall be responsible for determining
an equitable tie-breaking system.
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(e) New hires and rehires with probationary sta-
tus shall not be granted permanent status on or after
the date the appointing authority has notified the
director of a proposed layoff. However, any new
hire or rehire with probationary status in a position
for which no employee subject to layoff meets the
required selection criteria may be given permanent
status. New hires and rehires with probationary sta-
tus shall have their probationary period extended
until it is certain that no employee with permanent
status whose position is to be vacated by layoff or
who otherwise would be laid off through the exer-
cise of bumping rights is claiming the position held
by the employee with probationary status.

(f) Each employee serving a probationary period
as a result of one of the following shall be consid-
ered to have permanent status for layoff purposes:

(1) Promotion of an employee who has perma-
nent status;

(2) reallocation of a position if the incumbent has
permanent status; or

(3) promotion from a classified position with at
least six months of continuous classified service.

(g) Each employee who is in training status in
a governor’s trainee position, or in any identified
training position, and who has at least six months
of continuous service shall be considered to have
permanent status for layoff purposes only.

(h) The layoff list shall be based on the order of
the layoff scores. The person with the lowest layoff
score shall be laid off first. If more than one person
is to be laid off, the persons to be laid off shall be
selected on the basis of the lowest layoff scores.

(i) This regulation shall be effective on and after
October 1, 2009. (Authorized by K.S.A. 75-2943,
K.S.A. 75-3706, and K.S.A. 2008 Supp. 75-3747;
implementing K.S.A. 75-2943, 75-2948, 75-3707,
and 75-3746; effective May 1, 1984; amended,
T-86-17, June 17, 1985; amended May 1, 1986;
amended Dec. 27, 1993; amended Dec. 17, 1995;
amended June 5, 2005; amended Oct. 1, 2009.)

1-14-11. Furlough. (a) For purposes of this
regulation, “furlough” shall mean mandatory leave
without pay for a preset number of hours during
each pay period covered by the furlough. There are
two types of furloughs.

(1) An administrative furlough is a planned ac-
tion by an agency that is designed to address bud-
get reductions necessitated by reasons other than
a lapse in appropriations. A furlough plan shall be
required for each administrative furlough.

(2) An emergency furlough occurs if there is an
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immediate or imminent lack of funding to contin-
ue agency operations or any emergency that results
in an unanticipated interruption of funding to the
agency. In an emergency furlough, an affected
agency could have to cease activities that are not
excepted by law, typically with very little lead time.
A furlough plan shall not be required for any emer-
gency furlough.

(b) In accordance with this regulation, if an ap-
pointing authority deems it necessary, the appoint-
ing authority may implement an administrative
furlough or an emergency furlough for all em-
ployees in the classified or unclassified service in
designated classes, positions, organizational units,
geographical areas, or any combination of those
groups unless specific funding sources necessitate
exceptions. An employee’s social security and re-
tirement contributions shall be affected under a fur-
lough, but all other benefits, including the accrual
of vacation and sick leave, shall continue, despite
any other regulations to the contrary. A furlough
shall not affect the employee’s continuous service,
length of service, pay increase anniversary date, or
eligibility for authorized holiday leave or pay.

(c)(1) For each administrative furlough, at least
30 calendar days before the date the administrative
furlough is to be implemented, the appointing au-
thority shall prepare a furlough plan specifying the
following information:

(A) The cause of the funding shortage;

(B) the effective date of the furlough and the date
on which the furlough is to end;

(C) the methods for notifying the affected em-
ployees;

(D) the amount of advance notice that will be
given to affected employees, which shall not be less
than 10 calendar days;

(E) the estimated cost savings;

(F) each class, organizational unit, or geographi-
cal area to be affected;

(G) the criteria used to select each class, position,
organizational unit, or geographical area to be in-
cluded in the furlough;

(H) any exceptions to the furlough plan based on
funding sources; and

(I) the number of hours by which the workweek
will be reduced, including separate categories detail-
ing the proposed reduction in hours by standardized
increments for exempt and nonexempt employees.

(2) A copy of each furlough plan prepared in ac-
cordance with this subsection shall be submitted to
the director at least 30 days before the date the ad-
ministrative furlough is to be implemented.
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(d) For each emergency furlough, the affected em-
ployees and the director shall be notified by the ap-
pointing authority as soon as it is practical to do so.

(e) This regulation shall not be used as a disci-
plinary action against any employee. (Authorized
by K.S.A. 75-3706, K.S.A. 2013 Supp. 75-3747,
and K.S.A. 75-5514; implementing K.S.A. 75-
3707, 75-3746, and 75-5505; effective, T-88-5,
Feb. 11, 1987; effective, T-89-1, May 1, 1988;
effective Oct. 1, 1988; amended May 31, 1996;
amended June 5, 2005; amended Sept. 12, 2014.)

Article 16.—TRAVEL REIMBURSEMENT

1-16-8. Use of privately owned or operat-
ed conveyance, limitations; reimbursement for
transportation and subsistence expenses. (a) In-
state travel. If the use of a privately owned or op-
erated conveyance on official state business is au-
thorized by the administrative head of the agency,
reimbursement shall be on a mileage basis at the
rate specified and under the limitations prescribed
by K.A.R. 1-18-1a. Mileage shall be calculated
in accordance with K.A.R. 1-17-11, except that
storage or parking charges for a privately owned
conveyance at any commercial transportation ter-
minal, while the traveler is on an extended trip, and
turnpike tolls, may be allowed in addition to this
mileage allowance.

(b) Out-of-state travel.

(1) If the use of a privately owned or operated
conveyance on official state business, instead of
common carrier, is authorized by the administra-
tive head of the agency, the traveler shall be al-
lowed private conveyance mileage as prescribed
by K.A.R. 1-18-1a to the destination, turnpike
tolls, and parking charges, or an amount equal to
economy class air fare to the air terminal nearest
the destination, whichever is lesser. Out-of-state
subsistence allowance shall be allowed only for
the amount of time that would have been neces-
sary had the traveler used the fastest public trans-
portation available to the destination instead of a
private conveyance. No taxi or terminal expenses
shall be allowed at the destination. Air terminal
shall be defined as the principal terminal in that
general geographic area.

(2) If two or more travelers on official business
travel in one privately owned conveyance instead
of common carrier, the use of one conveyance may
be authorized on a mileage basis. In such cases, the
subsistence allowed shall be for the number of days
the trip would take by car using the usually trav-

20

eled route to the point of destination as provided in
K.AR. 1-17-11.

(3) Upon written, prior approval of the agency
head, exceptions to this subsection may be grant-
ed in unusual circumstances if deemed to be in the
best interest of the state.

(c) Exception. Nothing in this regulation shall
apply to any person to whom K.S.A. 75-3212 and
K.S.A. 75-3216, and amendments thereto, apply.

This regulation shall be effective on and after
July 1, 2010. (Authorized by and implementing
K.S.A. 2008 Supp. 75-3207; effective, E-74-4,
Nov. 2, 1973; effective May 1, 1975; amended May
1, 1979; amended May 1, 1981; amended April 30,
1990; amended July 1, 2010.)

1-16-15. Reduced allowances. (a) Except
as provided in subsection (d) of K.A.R. 1-16-18,
each agency that desires to pay a reduced meals
allowance or lodging expense shall obtain the pri-
or approval of the secretary of administration. The
agency shall submit a request on a form from the
division of accounts and reports.

(b) The following instances of reduced allow-
ances, which have been approved by the secretary
of administration, shall not require the use of the
approval form:

(1) If the agency conveys the following informa-
tion to the employee in advance of the travel, the
agency may handle subsistence payments as stated
to the employee:

(A) The agency is not requiring its employee to
undertake the travel in question; and

(B) the agency desires to not pay subsistence or
desires to pay at a specified reduced rate.

(2) If the cost of meals is included within the cost
of a registration fee or other fees and charges paid
by the agency, the agency shall pay the applicable
reduced subsistence allowance specified in subsec-
tion (d) of K.A.R. 1-16-18.

(3) If both meals and lodging will be provided
at no cost to an agency’s traveling employee, the
agency shall be authorized to not pay any subsis-
tence for this travel.

(4) If a traveling employee requests a specified
reduced subsistence amount, the requested amount
may be paid.

(c) Requests for approval of reduced subsistence
allowances shall be based on reducing meals allow-
ances and lodging expenses in multiples of a half
dollar, and this reduced subsistence shall in all oth-
er respects be paid in accordance with applicable
regulations and accounting procedures.
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This regulation shall be effective on and af-
ter July 1, 2010. (Authorized by and implement-
ing K.S.A. 2008 Supp. 75-3207; effective Jan. 1,
1966; amended, E-69-18, Aug. 14, 1969; amend-
ed Jan. 1, 1970; amended May 1, 1979; amended
May 1, 1982; amended, T-84-20, July 26, 1983;
amended May 1, 1984; amended, T-87-26, Oct.
1, 1986; amended May 1, 1987; amended, T-89-1,
Jan. 7, 1988; amended Oct. 1, 1988; amended July
1, 2010.)

1-16-18. Subsistence allowance. (a) General
provisions. Except as otherwise specifically pro-
vided by law, subsistence allowances for instate
and out-of-state travel shall be paid on the basis of
a meals allowance and the actual cost of lodging
expenses incurred, within the limits set forth in
this regulation.

(1) Meals allowance rates, including per-meal
allowances, and lodging reimbursement limita-
tion rates established in accordance with K.S.A.
75-3207a, and amendments thereto, shall be pub-
lished in informational circulars of the division of
accounts and reports. Rates shall be established
for the following geographic areas or categories of
travel:

(A) Travel to in-state destinations;

(B) travel to out-of-state destinations, exclusive of
designated out-of-state, high-cost geographic areas;

(C) travel to out-of-state, designated high-cost
geographic areas;

(D) travel to out-of-state, special designated
high-cost geographic areas;

(E) international travel. As used in this regula-
tion, “international travel” means travel outside the
50 states and the District of Columbia;

(F) travel involving conference lodging that
qualifies under K.A.R. 1-16-18a(e); and

(G) other categories as the secretary of adminis-
tration deems appropriate.

(2) Subject to the approval of the secretary of ad-
ministration, any city in a state bordering or near
Kansas may be designated as a “border city” by the
director of accounts and reports. For travel by state
personnel to a border city, all meals allowances and
lodging expense limitations shall be applied at the
appropriate in-state rate established in accordance
with K.S.A. 75-3207a, and amendments thereto.

(b) Meals allowance; general provisions. Except
as provided in subsection (c), the meals allowance
shall be paid in an amount not to exceed rates es-
tablished in accordance with K.S.A. 75-3207a, and
amendments thereto.
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(c) Meals allowance; exceptions.

(1) An exception to the meal allowance for in-
ternational travel may be made at the option of
the agency head or the agency head’s designee
by claiming actual expenses, subject to any daily
limitation established in accordance with K.S.A.
75-3207a, and amendments thereto. (2) If the cost
of meals is included within the cost of registration
fees or other fees and charges paid by the agency
or is supplied without cost by another party, the
meal allowance shall be reduced by the appropriate
per-meal allowance established in accordance with
K.S.A. 75-3207a, and amendments thereto.

(3)(A) Except as prohibited by paragraph (c)(3)
(B), the agency head or the agency head’s designee
may authorize any employee who does not incur
lodging expenses to be reimbursed for one meal on
any day on which either of the following circum-
stances occurs:

(1) The employee is required to travel on official
state business, and the employee’s workday, includ-
ing travel time, is extended three hours or more be-
yond the employee’s regularly scheduled workday.

(i1) The employee is required to attend a con-
ference or a meeting as an official guest or par-
ticipant, and a meal is served during the required
attendance time.

(B) No meals shall be reimbursed if the point at
which the official business is conducted is within
30 miles of the employee’s official station or if a
meal is provided at no cost to the employee.

(C) Each request for reimbursement of a meal un-
der paragraph (c)(3) shall identify the date, purpose,
destination, and time of the travel, conference, or
meeting, and the meal requested for reimbursement.

(D) Each employee who receives reimbursement
for a meal under paragraph (c)(3) shall be paid at
the applicable per-meal allowance rate established
in accordance with K.S.A. 75-3207a, and amend-
ments thereto.

(d) Lodging expense limitations; general provi-
sions.

(1) Reimbursement for lodging, or direct pay-
ment of lodging expenses to the lodging establish-
ment, shall be made on the basis of actual, single
rate lodging expenses incurred and shall be sup-
ported by the original official receipt of the lodging
place or other suitable documentation. Subject to
applicable lodging expense limitations established
in accordance with K.S.A. 75-3207a and amend-
ments thereto, reimbursement for lodging expens-
es, or direct payment of lodging expenses to the
lodging establishment, shall be limited to the lodg-
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ing place’s lowest available rate for normal single
occupancy on the day or days the lodging expense
was incurred.

(2) Taxes associated with lodging expenses shall
not be included in the applicable lodging expense
limitation rates established in accordance with
K.S.A. 75-3207a, and amendments thereto, and
shall be paid as an additional reimbursement.

(e) Lodging expense limitations; exception. Spe-
cific exceptions to the applicable dollar limitation
on lodging expenses may be made as provided in
K.S.A. 75-3207a, and amendments thereto.

This regulation shall be effective on and after
July 1, 2010. (Authorized by and implementing
K.S.A. 2008 Supp. 75-3207 and 75-3207a; effec-
tive, E-80-10, July 11, 1979; effective May 1, 1980;
amended, E-81-14, June 12, 1980; amended May
1, 1981; amended, E-82-14, July 1, 1981; amend-
ed May 1, 1982; amended, T-84-20, July 26, 1983;
amended May 1, 1984; amended May 1, 1985;
amended, T-87-26, Oct. 1, 1986; amended May 1,
1987; amended, T-89-1, Jan. 7, 1988; amended Oct.
1, 1988; amended July 1, 1990; amended, T-1-8-
14-90, May 1, 1990; amended Oct. 8, 1990; amend-
ed, T-1-9-26-91, Oct. 1, 1991; amended Nov. 18,
1991; amended, T-1-1-1-93, Jan. 1, 1993; amended
Feb. 22, 1993; amended, T-1-6-28-95, July 1, 1995;
amended Oct. 27, 1995; amended, T-1-7-1-97, July
1, 1997; amended Aug. 8, 1997; amended July 1,
1998; amended July 1, 1999; amended Feb. 15,
2002; amended July 1, 2010.)

1-16-18a. Designated high-cost geographic
areas. (a) For official travel to and from, or within,
any designated high-cost geographic area identified
in subsection (c) in which the traveler is required to
sleep away from home, the applicable subsistence
allowance rate for that designated high-cost geo-
graphic area may be paid. However, reimbursement
on this basis shall not be allowable if the area is
only an intermediate stopover at which no official
duty is performed or if the subsistence expenses
incurred relate to relocation, to travel to seek res-
idence quarters, or to travel to report to a new per-
manent duty station or to temporary quarters.

(b) Reimbursement for travel in designated high-
cost geographic areas shall be at the prescribed
designated high-cost geographic area rate, unless
the agency establishes a reduced rate as provid-
ed in K.A.R. 1-16-15. If an out-of-state trip is to
two or more destination cities and one of these cit-
ies is a designated high-cost geographic area, the
subsistence allowance rate shall change from the
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designated high-cost geographic area rate to the
regular rate, or from the regular rate to the desig-
nated high-cost geographic area rate, subject to and
on application of the appropriate meals allowance
as determined by the time of arrival at the second
destination city.

(c) The boundaries of designated high-cost geo-
graphic areas shall include all locations within the
corporate limits of the cities listed, unless other-
wise specified. The designated high-cost geograph-
ic areas shall be as follows:

(1) Out-of-state, designated high-cost geographic
areas:

(A) Afton, Oklahoma, including Shangri-La Re-
sort;

(B) Anchorage, Alaska;

(C) Aspen, Colorado, including all locations
within Pitkin County;

(D) Atlanta, Georgia;

(E) Atlantic City, New Jersey, including all loca-
tions within Atlantic County;

(F) Austin, Texas;

(G) Avon and Beaver Creek, Colorado;

(H) Baltimore, Maryland;

(I) Barrow, Alaska;

(J) Boca Raton, Florida;

(K) Boston, Massachusetts, including all loca-
tions within Suffolk County;

(L) Cambridge, Massachusetts;

(M) Carmel, California;

(N) Chicago, Illinois, including all locations
within Du Page, Lake, and Cook Counties;

(O) Cleveland, Ohio;

(P) Dallas/Fort Worth, Texas;

(Q) Denver, Colorado;

(R) Edison, New lJersey, including all locations
within Middlesex County;

(S) Fairbanks, Alaska;

(T) Fort Myers and Sanibel Island, Florida, in-
cluding all locations within Lee County;

(U) Hershey, Pennsylvania;

(V) Hilton Head Island, South Carolina, includ-
ing all locations within Beaufort County;

(W) Honolulu, Oahu, Hawaii, including all loca-
tions on the Island of Oahu;

(X) Houston, Texas;

(Y) Indianapolis, Indiana;

(Z) Juneau, Alaska;

(AA) Kaanapali Beach, Maui, Hawaii;

(BB) Kailau-Kona, Hawaii;

(CC) Kaunakakai, Molokai, Hawatii;

(DD) Keystone, Colorado, including all locations
within Summitt County;
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(EE) King of Prussia, Pennsylvania;

(FF) Kodiak, Alaska;

(GG) Lake Buena Vista, Florida;

(HH) Las Vegas, Nevada;

(II) Los Angeles, California, including all loca-
tions within Los Angeles, Kern, Orange, and Ven-
tura Counties;

(JJ) Miami, Florida;

(KK) Minneapolis and St. Paul, Minnesota, in-
cluding all locations within Hennepin, Ramsey, and
Anoka Counties;

(LL) Monterey, California, including all loca-
tions within Monterey County;

(MM) Morristown, New Jersey;

(NN) Nashville, Tennessee;

(O0O) Newark, New Jersey, including all loca-
tions within Bergen, Essex, Hudson, Passaic, and
Union Counties;

(PP) New Orleans, Louisiana, including all loca-
tions within Jefferson, Orleans, Plaquemines, and
St. Bernard Parishes;

(QQ) Newport, Rhode Island, including all loca-
tions within Newport County;

(RR) Nome, Alaska;

(SS) Oakland, California, including all locations
within Alameda, Contra Costa, and Marin Coun-
ties;

(TT) Ocean City, Maryland, including all loca-
tions within Worcester County;

(UU) Philadelphia, Pennsylvania, including all
locations within Montgomery and Philadelphia
Counties;

(VV) Phoenix, Arizona;

(WW) Pittsburgh, Pennsylvania;

(XX) Portland, Oregon;

(YY) Princeton, New Jersey, including all loca-
tions within Mercer County;

(Z7) Salt Lake City, Utah;

(AAA) San Antonio, Texas;

(BBB) San Diego, California, including all loca-
tions within San Diego County;

(CCC) San Francisco, California, including all
locations within San Francisco County;

(DDD) San Jose, California, including all loca-
tions within Santa Clara County;

(EEE) San Mateo, California, including all loca-
tions within San Mateo County;

(FFF) Santa Barbara, California, including all lo-
cations within Santa Barbara County;

(GGG) Santa Cruz, California, including all lo-
cations within Santa Cruz County;

(HHH) Seattle, Washington, including all loca-
tions within King County;
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(IIT) South Padre Island, Texas;

(JJJ) Stamford, Connecticut;

(KKK) St. Louis, Missouri;

(LLL) Sun Valley, Idaho, including all locations
within Blaine County;

(MMM) Tampa, Florida;

(NNN) Tom’s River, New Jersey, including all
locations within Ocean County;

(0O0O0) Tucson, Arizona;

(PPP) Vail, Colorado, including all locations
within Eagle County;

(QQQ) Wailea, Maui, Hawaii;

(RRR) White Plains, New York, including all lo-
cations within Westchester County; and

(SSS) all areas approved as designated high-cost
geographic areas pursuant to subsection (d); and

(2) out-of-state, special designated high-cost
geographic areas:

(A) Washington, D.C., including the cities of Al-
exandria, Fairfax, and Falls Church; the counties of
Arlington, Fairfax, and Loudoun in Virginia; and
the counties of Montgomery and Prince Georges in
Maryland; and

(B) New York, New York, including all locations
within the counties of Nassau and Suffolk.

(d) State agencies may request the director of ac-
counts and reports to conduct a study of subsistence
costs in any area not identified as a designated high-
cost geographic area in subsection (c). The director
of accounts and reports may recommend to the sec-
retary of administration that an area be added to the
list of designated high-cost geographic areas if the
study findings of the area justify this action. If the
secretary approves the addition of that area, subsis-
tence payments for travel to the area may be made at
the rate for designated high-cost geographic areas.

(e)(1) If an employee is required or authorized to
attend a conference, the agency head or the agen-
cy head’s designee may approve reimbursement or
direct payment of actual lodging expenses. Before
the date of travel, the employee shall submit to the
agency head or the agency head’s designee confer-
ence materials indicating that the conference will
be held at or in connection with a lodging establish-
ment with rates exceeding both the applicable lodg-
ing expense limitation established under K.A.R.
1-16-18 and the exception provided in K.S.A. 75-
3207a, and amendments thereto.

(2) The reimbursement or direct payment of
actual lodging expenses shall be effective for the
approved conference and for official state business
related to the conference and shall be applicable
only to the state employee attending the conference.
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(3) For purposes of this subsection, the term
“conference” shall mean any seminar, association
meeting, clinic, colloquium, convention, sympo-
sium, or similar gathering that is attended by a state
employee in pursuit of a goal, obligation, function,
or duty imposed upon a state agency or performed
on behalf of a state agency.

This regulation shall be effective on and after
July 1, 2010. (Authorized by and implementing
K.S.A. 2008 Supp. 75-3207a; effective, E-80-10,
July 11, 1979; effective May 1, 1980; amended May
1, 1981; amended, E-82-14, July 1, 1981; amend-
ed May 1, 1982; amended, T-84-20, July 26, 1983;
amended May 1, 1984; amended May 1, 1985;
amended, T-87-26, Oct. 1, 1986; amended May 1,
1987; amended, T-89-1, Jan. 7, 1988; amended Oct.
1, 1988; amended July 1, 1990; amended, T-1-1-1-
93, Jan. 1, 1993; amended Feb. 22, 1993; amended
April 1, 1996; amended July 1, 1998; amended July
1, 1999; amended July 1, 2010.)

1-16-20. Miscellaneous expense definition.
Miscellaneous expense shall mean any expense
deemed necessary in the conduct of the official
business of the state that is not included in the cat-
egories of subsistence allowance, mileage, or fares
in lieu of mileage and state-owned vehicle opera-
tion. All miscellaneous expenses shall be claimed
as “miscellaneous nonsubsistence expense” on the
travel reimbursement form as prescribed by the
director of accounts and reports and shall include
items listed under subsections (b) through (g).

(a) Receipts. A receipt evidencing a payment
shall be obtained for each transaction involving
miscellaneous expenditures, except taxi fares, tele-
phone calls, telegrams, and intracity streetcar, bus
fares, and limousine service.

(b) Baggage. Charges for baggage in excess of
the weight or size carried free by transportation
companies shall be allowed if the excess baggage
is used for official business. Charges for the storage
of baggage may also be allowed if it is shown that
the storage was due to official business. Specific
justification shall be submitted with the travel re-
imbursement form, as prescribed by the director of
accounts and reports.

(c) Telephone and facsimile messages. Expenses
for official telephone and facsimile messages that
must be paid for by the traveler shall be allowed.
Toll and local calls and facsimiles shall be support-
ed by documentation submitted with the travel re-
imbursement form as prescribed by the director of
accounts and reports, showing the date, the city or
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town called or faxed, the name of the person or firm
called or the place to which the fax was sent, and
the cost of each call or fax.

(d) Stenographic services. Charges for official
stenographic services shall be allowed while on of-
ficial travel.

(e) Purchase of supplies. The purchase of statio-
nery and all other similar supplies shall be allowed
in emergencies warranting the use for handling of-
ficial business while on official travel.

(f) Transportation by common carrier or special
conveyance. The cost of common or special con-
veyance transportation tickets shall be considered a
miscellaneous expense.

(g) Taxicabs. Taxicab charges shall be claimed
for reimbursement as miscellaneous expenses. Both
points of origin and destination for each such fare
shall be shown on a travel reimbursement form, as
prescribed by the director of accounts and reports.

This regulation shall be effective on and after
July 1, 2010. (Authorized by and implementing
K.S.A. 2008 Supp. 75-3207; effective Jan. 1, 1966;
amended, E-69-18, Aug. 14, 1969; amended Jan. 1,
1970; amended July 1, 2010.)

Article 45—MOTOR VEHICLE PARKING
ON CERTAIN STATE-OWNED OR
-OPERATED PROPERTY IN
SHAWNEE COUNTY

1-45-22. Parking fees for state parking ga-
rage. (a) “State parking garage” shall mean the
parking garage located on Jackson avenue between
10th and 11th streets that is owned by the Topeka
public building commission and operated by the
state of Kansas.

(b)(1) Despite the provisions of K.A.R. 1-45-21,
parking fees for the state parking garage shall be
established on an annual contract basis for state
employees and state agencies.

(2) Parking permit fees shall be paid in advance.
Each state employee who enters into a parking con-
tract for the state parking garage shall pay the park-
ing fee by biweekly payroll deduction, except for
any fee periods or portion of a fee period before the
payroll deduction application is processed.

(c) If space in the state parking garage is made
available to members of the public either for park-
ing permits or for short-term parking, the following
parking fees shall apply to members of the public:

(1) Members of the public with a parking permit
shall pay a monthly rate established by the secretary.

(2) Members of the public without a parking
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permit shall be charged parking fees at the rate of
$1.00 per hour or $10.00 per day.

(d) The parking fee shall not be prorated, and no
refunds shall be made for any unused portions of a
month or fee period. The payment of parking fees
shall be a continuing obligation until terminated in
writing by either party.

This regulation shall be effective on and after
January 1, 2016. (Authorized by K.S.A. 75-3706,
K.S.A. 2014 Supp. 75-4506 and K.S.A. 75-4507;
implementing K.S.A. 2014 Supp. 75-4506; effec-
tive Feb. 28, 2003; amended Jan. 1, 2016.)

Article 64.—ADMINISTRATION OF
WIRELESS AND VoIP ENHANCED 911
SERVICES

1-64-1. (Authorized by K.S.A. 2006 Supp.
12-5325 and 12-5354; implementing K.S.A. 2006
Supp. 12-5325, 12-5331, 12-5354, and 12-5357;
effective Sept. 21, 2007; revoked Feb. 17, 2012.)

Article 65.—ENERGY STAR PRODUCTS
AND EQUIPMENT

1-65-1. Purchase of energy star products
and equipment. (a) Subject to the provisions of
K.S.A. 75-3737a through K.S.A. 75-3744, K.S.A.
75-37,102, and K.S.A. 75-4713 and amendments
thereto, each state agency shall acquire products
and equipment that bear the energy star label pursu-
ant to K.S.A. 75-37,127, and amendments thereto.

(b) In order to determine the projected cost sav-
ings for the useful life of an energy star product,
each state agency shall utilize the United States
environmental protection agency’s energy savings
calculator for the energy star product.

(c) If the United States environmental protec-
tion agency has not produced an energy savings
calculator for a specific energy star product, then
the projected cost savings for the useful life of the
energy star product shall be based on a compari-
son of the following:

(1) The initial cost of the energy star product plus
the estimated lifetime operating cost of the energy
star product; and

(2) the initial cost of a functionally equivalent
product plus the estimated lifetime operating cost
of the functionally equivalent product.

(d) This regulation shall apply only to the purchase
of new, unused energy star products and equipment.
(Authorized by and implementing K.S.A. 2009
Supp. 75-37,127; effective Feb. 4, 2011.)
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Article 66.—ENERGY AUDITS FOR
REAL PROPERTY

1-66-1. Definitions. For purposes of this ar-
ticle, each of the following terms shall have the
meaning specified in this regulation:

(a) “Agency head” means an individual or body
of individuals in which the ultimate legal authority
of a state agency is vested by any provision of law.

(b) “Division” means the division of facilities
management within the Kansas department of ad-
ministration.

(c) “Energy audit” means the utilization of a
building energy-use benchmarking system, includ-
ing the energy star portfolio manager, that gener-
ates a written report that details the conversion of
a building’s energy consumption data into ener-
gy-intensity metrics for the purpose of comparing
the energy use of a building to the national average
energy use of similar buildings.

(d) “Energy consumption data” means the
monthly amount of energy consumed in the pre-
ceding 12-month period as recorded by a utility
distributing and selling energy or water services for
a particular building.

(e) “Energy-intensity metrics” means the mea-
surement of weather variations and changes in
the physical and operating characteristics of each
building.

(f) “Energy star portfolio manager” means an on-
line energy management tool created by the United
States environmental protection agency that uses
an algorithmic formula for tracking and assessing
energy and water consumption across a portfolio of
buildings. The energy star portfolio manager can be
accessed through the division’s web site.

(g)(1) “Excessive amount of energy,” when ap-
plied to a building subject to an energy audit, shall
be determined by comparing the building’s site and
source energy-intensity metrics, annualized to a
12-month period, to the national average site and
source energy-intensity metrics of similar buildings.

(2) If the site and source energy-intensity met-
rics of the building subject to an energy audit are
greater than the national average site and source
energy-intensity metrics, then the building shall be
deemed to use an excessive amount of energy.

(h) “Secretary” means the secretary of the Kan-
sas department of administration.

(i) “State agency” has the meaning specified in
K.S.A. 75-3701, and amendments thereto. (Autho-
rized by and implementing K.S.A. 2009 Supp. 75-
37,128; effective Feb. 4, 2011.)



1-66-2

DEPARTMENT OF ADMINISTRATION

1-66-2. Energy audit required for each
state-owned building. (a) If a state agency owns
real property, the agency head, or that person’s des-
ignee, shall conduct an energy audit of each build-
ing on that real property and submit the written re-
port to the division.

(b) An energy audit shall be conducted every five
years for each building specified in subsection (a).

(c) If a state agency owns four buildings or less, the
written reports for the first energy audits for all of the
buildings shall be submitted no later than July 1, 2011.

(d) If a state agency owns five or more buildings,
an energy audit for at least one-fifth of all of those
buildings shall be conducted each year. The written
reports for the first energy audits shall be submitted
no later than July 1, 2011.

(e) Each state agency conducting an energy audit
shall identify each state-owned building in which
an excessive amount of energy is being used, pur-
suant to K.S.A. 75-37,128 and amendments there-
to. (Authorized by and implementing K.S.A. 2009
Supp. 75-37,128; effective Feb. 4, 2011.)

1-66-3. Energy audit required for new lease,
or lease renewal or extension, of non-state-
owned real property. (a) Each new lease, or lease
renewal or extension, for non-state-owned real
property submitted by an agency head to the divi-
sion for approval shall include the written report for
an energy audit conducted by the owner or lessor of
each building on that real property that is the sub-
ject of the new lease, or lease renewal or extension.

(b) Subject to the provisions of K.S.A. 75-3739
and amendments thereto, a new lease, or lease re-
newal or extension, may be approved if either of
the following conditions is met:

(1) The written report for the energy audit indi-
cates that the leased space does not use an exces-
sive amount of energy.

(2) The written report for the energy audit in-
dicates that the leased space uses an excessive
amount of energy, and the new lease, or lease re-
newal or extension, requires the owner or lessor to
implement cost-effective energy conservation mea-
sures that are approved by the secretary to reduce
or eliminate the excessive amount of energy. (Au-
thorized by and implementing K.S.A. 2009 Supp.
75-37,128; effective Feb. 4, 2011.)

Article 67.—ENERGY EFFICIENCY
PERFORMANCE STANDARDS FOR
STATE-OWNED BUILDINGS

1-67-1. Definitions. For purposes of this ar-
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ticle, each of the following terms shall have the
meaning specified in this regulation:

(a) “Agency architect” has the meaning specified
in K.S.A. 75-1254(a)(3), and amendments thereto.

(b) “Agency engineer” has the meaning specified
in K.S.A. 75-1254(a)(3), and amendments thereto.

(c¢) “ASHRAE” has the meaning specified in
K.S.A. 75-37,126, and amendments thereto.

(d) “Design development” means drawings and
other documents that describe the size and charac-
ter of a project’s architectural, structural, mechani-
cal, and electrical systems.

(e) “IECC” has the meaning specified in K.S.A.
75-37,126, and amendments thereto.

(f) “New construction” has the meaning specified
in K.S.A. 75-37,126, and amendments thereto.

(g) “Project architect” has the meaning specified
in K.S.A. 75-1251, and amendments thereto.

(h) “Project engineer” has the meaning specified
in K.S.A. 75-1251, and amendments thereto. (Au-
thorized by and implementing K.S.A. 2009 Supp.
75-37,129a; effective Feb. 4, 2011.)

1-67-2. Energy efficiency performance stan-
dards for new construction. (a) Subject to the pro-
visions of K.S.A. 75-1250 through K.S.A. 75-1267
and K.S.A. 75-3784 and amendments thereto, each
agency architect, agency engineer, project architect,
or project engineer shall comply with ASHRAE or
IECC at the time of submission of the design devel-
opment for new construction.

(b) If an agency architect, agency engineer, proj-
ect architect, or project engineer seeks to comply
with a functionally equivalent standard other than
ASHRAE or IECC at the time of submission of the
design development for new construction, the agency
architect, agency engineer, project architect, or proj-
ect engineer shall submit a report verifying life-cycle
cost-effective compliance for the new construction.
The report shall be submitted to the department of
administration, division of facilities management.
(Authorized by and implementing K.S.A. 2009
Supp. 75-37,129a; effective Feb. 4, 2011.)

1-67-3. Energy efficiency performance stan-
dards for renovated, retrofitted, or repaired
buildings. (a) Subject to the provisions of K.S.A.
75-1250 through K.S.A. 75-1267 and K.S.A. 75-
3784 and amendments thereto, each agency archi-
tect, agency engineer, project architect, or project
engineer shall, to the extent possible, comply with
ASHRAE or I[ECC at the time of submission of the
design development for the renovation, retrofit, or
repair of each state-owned building.
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(b) If an agency architect, agency engineer, proj-
ect architect, or project engineer seeks to comply
with a functionally equivalent standard other than
ASHRAE or IECC at the time of submission of
the design development for the renovation, retrofit,
or repair of each state-owned building, the agen-
cy architect, agency engineer, project architect,
or project engineer shall submit a report verifying
life-cycle cost-effective compliance for the renova-
tion, retrofit, or repair of each state-owned building.
The report shall be submitted to the department of
administration, division of facilities management.
(Authorized by and implementing K.S.A. 2009
Supp. 75-37,129a; effective Feb. 4, 2011.)

Article 68.—AVERAGE FUEL ECONOMY
STANDARDS FOR STATE-OWNED
MOTOR VEHICLES

1-68-1. Definitions. For purposes of this ar-
ticle, each of the following terms shall have the
meaning specified in this regulation:

(a) “Average fuel economy” shall have the mean-
ing assigned to that term in 40 C.F.R. 600.002-85(a)
(14), as in effect on July 1, 2007, which is hereby
adopted by reference.

(b)(1) “Life-cycle cost-effective,” when used to
describe a motor vehicle that is being compared to
another motor vehicle, shall mean the motor vehi-
cle with a lower life-cycle cost, as determined ac-
cording to this subsection.

(2) To determine the life-cycle cost of each motor
vehicle, the following formula shall be used: (Aver-
age annual fuel cost of the motor vehicle x 6.67) +
purchase price of the motor vehicle. The multiplier
6.67 reflects 100,000 miles divided by 15,000 miles
per year.

(3) If the motor vehicles being compared have
identical life-cycle costs as computed in accordance
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with this subsection, then these motor vehicles shall
be deemed to be equally life-cycle cost-effective.

(c) “Motor vehicle” shall have the meaning as-
signed to “automobile” in 40 C.F.R. 600.002-85(a)
(4), as in effect on July 1, 2007, which is hereby
adopted by reference. As used in that federal reg-
ulation, “secretary” shall mean the U.S. secretary
of transportation or that person’s authorized repre-
sentative.

(d) “State agency” has the meaning specified in
K.S.A. 75-3701, and amendments thereto. (Autho-
rized by and implementing K.S.A. 2009 Supp. 75-
4618; effective Feb. 4, 2011.)

1-68-2. Purchase of a new motor vehicle
during fiscal year 2011. (a) Each state agency that
seeks to purchase a new motor vehicle during fis-
cal year 2011 shall be subject to the provisions of
K.S.A. 75-3739 through K.S.A. 75-3740a, K.S.A.
75-37,102, and K.S.A. 75-4618 and amendments
thereto.

(b) Each state agency that seeks to purchase a
new motor vehicle without complying with sub-
section (a) shall meet the following requirements
before the purchase of the new motor vehicle:

(1) Submit a written motor vehicle purchase re-
quest to the department of administration, division
of budget, on a form authorized by the division of
budget; and

(2) obtain approval to purchase the new motor
vehicle from the department of administration, di-
vision of budget.

(c) The director of the division of purchases in the
department of administration shall obtain the aver-
age fuel economy for each motor vehicle on con-
tract and ensure that each motor vehicle purchased
as specified in subsection (a) is life-cycle cost-
effective. (Authorized by and implementing K.S.A.
2009 Supp. 75-4618; effective Feb. 4, 2011.)






Agency 3
State Treasurer

Articles
3-3.
3-4,

LINkKED DEPOSIT LOAN PROGRAMS.

Article 3.—LINKED DEPOSIT
LOAN PROGRAMS

3-3-2. Kansas housing loans. (a) The proceeds
of all housing loans authorized by K.S.A. 75-4276
et seq., and amendments thereto, may be used for
building newly constructed residential structures or
rehabilitating existing residential structures.

(1) A “residential structure” shall mean an im-
provement to real property that is intended to be
used or occupied as a single-family residential
dwelling or a multifamily residential dwelling of
four attached living units or less.

(2) A “newly constructed residential structure”
shall mean a residential structure that has never
been occupied for any purpose and initially sells
or is appraised by an independent certified real
estate appraiser or an independent licensed real
estate appraiser for less than $287,434 for a single-
family residence, $367,975 for a two-family resi-
dence, $444,751 for a three-family residence, and
$552,757 for a four-family residence. The value
of the property shall include the value of the land
upon which the improvement is located only if the
cost of the land is included in the housing loan.

(3) Each loan for rehabilitating a residential
structure shall be at least $15,000, and the value of
the property upon completion of the project shall
be estimated to be less than the amounts listed in
paragraph (a)(2) using either an appraisal by an in-
dependent certified real estate appraiser or an inde-
pendent licensed real estate appraiser or the most
recent county appraisal of the property plus the cost
of the rehabilitation project.

(b) Loans to savings banks and savings and loan
associations statewide may be made by the trea-
surer. (Authorized by K.S.A. 2009 Supp. 75-4278;
implementing K.S.A. 2009 Supp. 75-4277(e), as
amended by L. 2010, ch. 113, sec. 1(e), and K.S.A.
2009 Supp. 75-4279(g), as amended by L. 2010,
ch. 113, sec. 2(g); effective, T-3-6-25-08, July 1,
2008; effective Oct. 24, 2008; amended, T-3-5-12-
10, May 12, 2010; amended Jan. 21, 2011.)
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Low-INcOME FAMILY POSTSECONDARY SAVINGS ACCOUNTS INCENTIVE PROGRAM.

Article 4—LOW-INCOME FAMILY
POSTSECONDARY SAVINGS ACCOUNTS
INCENTIVE PROGRAM

3-4-1. Definitions. In addition to the terms and
definitions in K.S.A. 75-643 and K.S.A. 75-650
and amendments thereto, the following terms shall
have the meanings specified in this regulation:

(a) “Account owner” means the account owner
or joint account owners of a participant account.

(b) “Contribution” means any deposit made by
an account owner to that account owner’s partic-
ipant account during a calendar year, except any
deposit that is one of the following:

(1) A rollover from another account in the Kansas
postsecondary education savings program;

(2) a rollover from another state’s qualified tu-
ition program as defined in internal revenue code
section 529;

(3) a transfer from a Coverdell education sav-
ings account as defined in internal revenue code
section 530; or

(4) a transfer of proceeds from a qualified U.S.
savings bond as described in internal revenue code
section 135(¢c)(2)(C).

(¢) “Household” mea